
 

 

 

Visitor Procedures  

•ÊVisitorsÊmustÊsign in atÊtheÊMainÊOffice.Ê 

•ÊVisitorÊlanyardsÊmustÊbeÊwornÊatÊallÊtimesÊwhilstÊ
onÊtheÊschoolÊsite.Ê 

•ÊVisitorsÊshouldÊremainÊunderÊtheÊsupervisionÊofÊ
aÊdesignatedÊmemberÊofÊstaffÊwhilstÊonÊsite.Ê 

•ÊAllÊvisitorsÊmustÊsign out atÊtheÊmainÊofficeÊandÊ
returnÊtheirÊvisitorÊlanyardÊbeforeÊleavingÊtheÊsite.Ê 

VisitorsÊwishingÊtoÊspeakÊtoÊaÊparticularÊmemberÊ
ofÊstaffÊshouldÊtelephoneÊtheÊschoolÊtoÊmakeÊanÊ
appointment,ÊwhereverÊpossible.Ê 

IfÊyouÊareÊseekingÊanÊurgentÊappointmentÊpleaseÊ
reportÊtoÊtheÊmainÊofficeÊandÊweÊwillÊarrangeÊforÊ
youÊtoÊseeÊaÊmemberÊofÊstaffÊonÊduty.Ê 

 

Photographs  

TheÊuseÊofÊpersonalÊphonesÊbyÊanyone isÊnotÊper-
mittedÊunlessÊthereÊisÊanÊemergency.Ê 

Governors  

GovernorsÊareÊawareÊofÊtheirÊroleÊinÊsafeguardingÊ
children;ÊreviewÊtheÊSafeguardingÊPolicyÊannuallyÊ
andÊensureÊindependentÊcontrac-
torsÊhaveÊtheÊrequiredÊchildÊpro-
tectionÊprocedures.Ê 

Online Safety  

ThereÊisÊaÊseparateÊpolicyÊonÊ
OnlineÊSafety.Ê 
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Safeguarding Statement:  

WeÊareÊcommittedÊtoÊsafeguardingÊandÊpromot-
ingÊtheÊwelfareÊofÊchildren.ÊWeÊexpectÊallÊstaff,Ê
volunteersÊandÊvisitorsÊtoÊshareÊthisÊcommonÊ
commitment.Ê 

ThisÊleafletÊcontainsÊinformationÊaboutÊourÊex-
pectationsÊofÊyouÊwhilstÊvisitingÊtheÊschool.ÊIfÊ
youÊareÊunclearÊaboutÊanythingÊinÊitÊpleaseÊspeakÊ
toÊanyÊofÊtheÊcontactsÊnamedÊwithin.ÊPleaseÊ
keepÊtheÊleafletÊinÊaÊsafeÊplaceÊsoÊthatÊyouÊcanÊ
readÊitÊagainÊifÊyouÊneedÊto.Ê 

IfÊyouÊareÊconcernedÊaboutÊtheÊsafetyÊofÊanyÊ
childÊinÊourÊschool,ÊyouÊmustÊreportÊthisÊtoÊoneÊ
ofÊtheÊDesignatedÊSafeguardingÊLeadsÊ(DSL).Ê 

IfÊyouÊareÊconcernedÊaboutÊtheÊconductÊofÊaÊ
memberÊofÊstaffÊorÊvolunteerÊinÊyourÊschoolÊ
(AllegationsÊagainstÊStaffÊ/ÊWhistleblowingÊPoli-
cy),ÊyouÊmustÊcontactÊtheÊHeadÊTeacher.ÊInÊtheÊ
absenceÊofÊtheÊHeadÊTeacher,ÊourÊDeputyÊHeadÊ
TeacherÊmustÊbeÊcontacted.Ê 

AllÊstaffÊandÊvolunteersÊareÊsubjectÊtoÊDisclo-
sureÊandÊBarringÊServiceÊ(DBS)Êchecks. 

Designated Safeguarding Leads:  

MrÊWayneÊJonesÊ-ÊHeadÊTeacherÊ 

MrsÊRachaelÊFindlayÊ-ÊDeputyÊHeadÊTeacherÊ 

MrsÊSarahÊHankinsÊ-ÊSeniorÊTeacherÊ 

MrsÊAmandaÊdeÊChoisyÊ-ÊSafeguardingÊGovernor 
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AllÊstaffÊandÊGovernorsÊatÊStanionÊC.EÊPri-
maryÊschoolÊfullyÊrecogniseÊthatÊtheyÊhaveÊ
aÊdutyÊtoÊensureÊarrangementsÊareÊinÊplaceÊ
forÊsafeguardingÊandÊpromotingÊtheÊwell-
beingÊofÊchildrenÊ(SectionÊ175ÊofÊtheÊEdu-
cationÊActÊ2002).ÊWeÊadhereÊtoÊtheÊL.A’.sÊ
SafeguardingÊChildrenÊBoardÊProceduresÊ
andÊKeepingÊChildrenÊSafeÊinÊEducationÊ
2023Ê(KCSIE)Ê 



 

If a child discloses they might be subject to 
abuse:  

•ÊReact calmly  

•ÊListen carefully toÊtheÊchild,ÊparticularlyÊ
whatÊisÊsaidÊspontaneously.Ê 

•ÊDoÊnotÊpromiseÊconfidentiality.ÊExplainÊtoÊtheÊ
childÊthatÊyouÊmustÊpassÊonÊtheÊinformationÊifÊ
youÊareÊworriedÊaboutÊtheirÊsafety.Ê 

•ÊDo not ask leadingÊquestionsÊorÊmakeÊ
judgements.ÊClarifyÊandÊcheckÊyourÊconcernÊifÊ
youÊfeelÊthatÊyouÊareÊnotÊsure,ÊbyÊusing,ÊforÊex-
ample,Ê”tell,Êexplain,ÊdescribeÊorÊoutline”ÊbutÊasÊ
soonÊasÊyouÊbelieveÊthatÊthereÊmightÊbeÊaÊgenu-
ineÊissue,ÊaskÊnoÊfurtherÊquestions.ÊThisÊwouldÊ
compromiseÊfurtherÊenquiries.Ê 

•ÊReassure theÊchildÊthatÊtheyÊareÊdoingÊtheÊ
rightÊthing.Ê 

•ÊRecord carefullyÊwhatÊtheÊchildÊsaysÊinÊtheirÊ
ownÊwordsÊincludingÊhowÊandÊwhenÊtheÊac-
countÊwasÊgiven.ÊDate,ÊtimeÊandÊcompleteÊaÊ
ConcernÊFormÊwhichÊisÊavailableÊfromÊtheÊMainÊ
Reception.ÊThisÊwillÊbeÊpassedÊonÊtoÊoneÊofÊtheÊ
DesignatedÊSafeguardingÊLeads.Ê 

IfÊyouÊfeelÊthatÊaÊchildÊmayÊbeÊatÊriskÊofÊharmÊ
butÊareÊnotÊsure,ÊthenÊinformÊoneÊofÊtheÊSafe-
guardingÊLeadsÊimmediately.ÊTheyÊwillÊofferÊ
adviceÊandÊtakeÊappropriateÊaction.Ê 

Fire Evacuation  

InÊtheÊeventÊofÊaÊfireÊorÊfireÊdrill,ÊeveryoneÊmustÊ
leaveÊtheÊbuildingÊbyÊtheÊnearestÊfireÊexitÊandÊ
assembleÊonÊtheÊplayground. 

ChildÊabuseÊcanÊhappenÊtoÊanyÊchildÊregardlessÊofÊ
elementsÊsuchÊasÊgender,Êculture,Êreligion,ÊsocialÊ
background,ÊabilityÊofÊdisability.Ê 

AÊcopyÊofÊtheÊschoolsÊSafe-
guardingÊPolicyÊisÊlocatedÊonÊ
theÊschoolÊwebsiteÊ
www.stanionprimary.co.uk 

Types of harm  

WeÊallÊhaveÊaÊresponsibilityÊtoÊ
keepÊchildrenÊ(underÊtheÊageÊofÊ18)Êsafe,ÊbothÊatÊ
homeÊandÊinÊschool.ÊHarmÊisÊidentifiedÊinÊfourÊ
ways:Ê 

Physical - whenÊaÊchildÊisÊdeliberatelyÊhurtÊorÊ
injured.Ê 

Sexual - whenÊaÊchildÊisÊinfluencedÊorÊforcedÊtoÊ
takeÊpartÊinÊaÊsexualÊactivity.ÊThisÊcanÊbeÊaÊphysi-
calÊactivityÊofÊno-physical,Êe.g.ÊbeingÊmadeÊtoÊlookÊ
atÊanÊinappropriateÊimage.Ê 

Emotional - whenÊaÊchildÊisÊmadeÊtoÊfeelÊfright-
ened,ÊworthlessÊorÊunloved.ÊItÊcanÊbeÊbyÊshouting,Ê
usingÊthreatsÊorÊmakingÊfunÊofÊsomeone.ÊItÊcanÊ
alsoÊbeÊwhenÊchildrenÊseeÊtheirÊparents,ÊorÊvisitorsÊ
toÊtheÊhome,ÊfightingÊorÊusingÊviolence.Ê 

Neglect - whenÊaÊchildÊisÊnotÊbeingÊtakenÊcareÊofÊ
byÊtheirÊparents/Êguardians.ÊItÊcanÊbeÊpoorÊhy-
giene,ÊpoorÊdiet,ÊnotÊkeepingÊappointmentsÊforÊ
additionalÊsupport,ÊnotÊcomingÊtoÊschoolÊareÊbe-
ingÊleftÊhomeÊalone.Ê 

VulnerableÊadultsÊ(overÊtheÊageÊofÊ18)ÊareÊatÊriskÊofÊ
beingÊabused,ÊharmedÊorÊthreatened.ÊAnyÊcon-
cernsÊaboutÊaÊyoungÊpersonÊorÊanÊadultÊshouldÊbeÊ
reportedÊtoÊtheÊSafeguardingÊLead.Ê 

Staff Conduct  

IfÊyouÊareÊconcernedÊaboutÊtheÊconductÊofÊaÊmem-
berÊofÊstaff,ÊfollowingÊanÊobservationÊorÊdisclo-
sure,ÊtheÊfollowingÊactionsÊmustÊbeÊtaken:Ê 

•ÊImmediatelyÊinformÊtheÊHeadteacherÊ.Ê 

•ÊInÊtheirÊabsence,ÊimmediatelyÊinformÊtheÊDeputyÊ
HeadÊTeacherÊÊ 

Keeping Yourself Safe  

•ÊBeÊprofessional.ÊBeÊcarefulÊhowÊyouÊinteractÊ
withÊorÊspeakÊtoÊaÊchild,ÊtheÊchildÊmayÊinterpretÊitÊ
differently.Ê 

•ÊAvoidÊphysicalÊcontactÊwithÊchildrenÊunlessÊyouÊ
areÊpreventingÊthemÊfromÊimmediatelyÊharmingÊ
themselvesÊorÊothers.Ê 

•ÊAvoidÊbeingÊonÊyourÊownÊwithÊaÊchild,ÊalwaysÊ
ensureÊthatÊaÊdoorÊisÊopenÊandÊthatÊyouÊareÊvisibleÊ
toÊothers.Ê 

•ÊIt’sÊbestÊnotÊtoÊdoÊanythingÊforÊaÊchildÊtheÊheÊorÊ
sheÊcanÊdoÊforÊhimselfÊorÊherself.ÊAlwaysÊtellÊ
someoneÊifÊaÊchildÊtouchesÊyouÊorÊspeaksÊtoÊyouÊ
inappropriately.ÊLogÊdownÊtheÊincident,ÊtimeÊandÊ
dateÊitÊandÊpassÊitÊonÊtoÊoneÊofÊtheÊSafeguardingÊ
Team.Ê 

•ÊIfÊyouÊhaveÊconcernsÊaboutÊtheÊconductÊofÊstaff,Ê
itÊisÊyourÊresponsibilityÊtoÊinformÊtheÊHeadÊTeach-
er.Ê 

External Contacts  

MASH—MultiÊAgencyÊSafeguardingÊHubÊÊ0300Ê126Ê7000 

EmailÊMASH@northamptonshire.gov.uk 

SocialÊServicesÊ01604Ê626938Ê(OutÊofÊhours) 

CEOPÊÊ-Êwww.ceoppolice.uk/safety-centre 

 


